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This outstanding collection of Risk Assessments and related Safety policy documentation

provides you with all you need to manage Health & Safety in your PE department.

Pack 'A' provides 30 critical Risk Assessment Records covering a wide variety of activities

and sites plus the original Risk Assessment template - all easy to edit in MS Word.  Making

and recording risk assessments and policy documentation is a demanding process - we can

save you that time!  The Risk assessments cover the following activities: Invasion Games

(Rugby, Football, Hockey, Netball, Basketball), Striking Activities (Cricket, Rounders, 

Softball, Baseball), Gymnastics (Including Trampolining and Trampettes), Athletics

(Fields, Pits, Playground, Indoors), Swimming (school and local pool), etc.

HEAD OF
P.E.

  PROVISION OF DOCUMENTATION;

  Developing good safety PRACTICE;

  EFFECTIVE health & SAFETY training;

  EFFECTIVE SAFETY MANAGEMENT.
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Risk Assessment Recording Made Easy!

  Gymnasia

  Swimming Pool

  Changing Rooms

  Sports Halls/SCHOOL HALLs

  Weight Training Room

  Tennis Courts and Playground

  School Playing Fields

  Cross-country off site

  School visits/matches

  Net, Wall and Racket Games

Sites Considered By
Risk Assessments...
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Developing safety policies is now so easy!

__________ SCHOOL - P.E. DEPARTMENT
HEALTH AND SAFETY POLICY

3.3 TRAMPOLINING
P.E. teachers are usually covered by the school Headteacher and the LEA to teach 
trampolining – however staff must ensure that the have written evidence of the latter.  It is 
strongly recommended that all those teaching or supervising trampolining should have either 
a Local Education Authority approved qualification or at least a Level 1 Trampoline 
Coaching Award.  The following safety precautions must be followed:

 check the trampoline legs are correctly fastened in the sockets and all the springs are 
covered with the pads.  Make sure all the springs are secure;

 spotters should be correctly placed around the trampoline - 2 or 3 pupils along each 
side and 1 or 2 at the ends.  Their attention must be on the pupil bouncing on their 
trampoline and no one should ever sit on the frame pads whilst the trampoline is being 
used;

 crash mats placed on gymnastics boxes can be used at the ends if not sufficient 
number of spotters;

 socks must be worn, all jewellery removed and no eating whilst trampolining;
 long hair should be tied back;
 pupils must slide on and off the trampoline and never jump off as this could cause 

injury;
 pupils must be competent, i.e. able to check (stop) on the trampoline and to bend their 

knees and body in a sitting position;
 never bounce for long periods - 45 seconds to 1 minute is sufficient;
 pupils should not perform new skills without permission and the teacher must check 

the readiness of the pupils using progressive practices;
 use safety devices whenever appropriate, e.g. overhead support rig for somersaults in 

trampoline work;
 after use the trampoline should be locked up in the store.  If the trampoline is left out 

in the hall at least one of the sides should be folded over and secured to the main 
frame with a lock and chain to prevent unauthorised use.

3.4 SWIMMING
For schools who have the LEA as the employer there should be prescribed ratios for the 
supervision of off-site visits.  For all schools (whether the LEA is the employer or not) the 
Group Leader should assess the risks and set an appropriate safe supervision level for that 
group before the activity takes place - LEA prescribed ratios must be adhered to or improved 
upon if they apply.  Sometimes the authority at the activity venue will recommend safe 
supervision levels.  If these are different to any relevant LEA recommendations then the 
higher ratio of staff to pupils should be adhered to.  There should always be a minimum of 
one teacher in charge and enough adult supervisors to cope effectively with an emergency.

__________ SCHOOL - P.E. DEPARTMENT
HEALTH AND SAFETY POLICY

i. Safety Training For Staff:
It is expected that staff will make every effort to attend any safety training 
courses which are run from time to time by the LEA or other qualifying 
authority.  Funding for safety training shall be given priority over other 
courses wherever possible and particularly in the case of training urgently 
needed in order that a member of staff can use apparatus/equipment required 
for National Curriculum pupil entitlement.
It is expected that members of the Department will make it known to the HOD 
if they feel that their experience does not extend to apparatus/equipment or 
facilities which they are expected to use in the course of their employment.  
The HOD will endeavour to arrange informal instruction/safety sessions to 
ensure adequate safety cover and familiarity until a recognised course 
becomes available.

ii. Safety Training For Pupils:
A major Health and Safety input is conducted in Year 7 when pupils enter the 
Department and constant reference is made regularly thereafter, and on every 
occasion when a new method/technique or piece of apparatus/equipment is 
introduced.  They are made aware of their responsibility for their own welfare 
and their general responsibility to others.  Particularly important is the 
consideration of situations which do not always appear to be dangerous, but 
which often are, and of which pupils must be made aware.

Examples include things which:
 are unusually heavy, e.g. boxes, horse;
 can cause a painful blow, e.g. hockey stick;
 have sharp points, e.g. javelin;
 are very hard and which they can fall against, e.g. benches;
 may overbalance, e.g. upturned bench;
 can trip them up, e.g. skipping ropes, mats;
 they can slip on, e.g. sweat/water/liquids on the floor;
 can cause electric shock, e.g. electric pumps;
 can damage eyesight, e.g. squash balls, javelins, etc.
 are outside their previous experience and which may be dangerous to 

the untrained, e.g. shot, discus, javelin.

More obvious safety matters will include reference to the 'Safety Code' and particularly to:
Appropriate Clothing:
 school P.E. kit;
 correct indoor/outdoor footwear;
 tracksuit for outdoor lessons when the weather requires it;
 specialist clothing as required, e.g. cricket helmet when batting.

Personal Safety:
 securing of ties, jewellery, etc.
 fastening loose clothing and shoelaces;

  Use our ideas in your own development plans;
  Improve upon your own existing safety policies;
  Cut and paste policies to match your requirements;
  encourage pupils and staff to be aware of safety issues.
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__________ SCHOOL - P.E. DEPARTMENT
HEALTH AND SAFETY POLICY

APPENDIX 5 SUPERVISION – SPECIAL CONSIDERATIONS

1. EQUIPMENT REQUIRING NORMAL SUPERVISION
Some equipment can be used without any special supervision, e.g. footballs, rugby balls, 
tennis balls, hoops and cones.  Staff should always count the number of items 'out and in' 
and preferably carry them in a large bag or on the carrying equipment provided.  Such 
good practice prevents loss, misuse and accidents, e.g. a ball hitting a pupil in the face.

2. EQUIPMENT REQUIRING SOME SPECIAL SUPERVISION
For items such as cricket bats, hockey sticks, rounder/softball bats:

 give pupils a manageable number to carry or use a suitable container, e.g. a bucket 
to carry rounders bats;

 make sure that pupils carrying such equipment are clearly visible so that bats will 
not be waved around or taken by other pupils.

For gymnastic equipment, e.g. benches, mats, box, buck, horse, wall bars, climbing 
frames:

 make sure pupils know how to carry gymnastic equipment correctly and ensure 
that there are at least 2 pupils carrying each item so as to avoid dragging and 
dropping the equipment;

 use safety devices whenever appropriate, e.g. overhead support rig for somersaults 
in trampoline work or harness for work on the rings;

 always check that the equipment is stable, secured to the floor (if applicable) and 
that mats have been placed around the equipment before any pupils are allowed to 
use it.

For cricket balls/hockey balls:
 always count out number of balls to be used, carry them in a bag/bucket to avoid 

unauthorised use;
 make sure that pupils are at least 5 metres apart (when actively playing the game) 

to avoid being hit by a moving ball.  N.B.  If the ball is being hit with a large force, 
e.g. in hockey, pupils need to be further apart;

 helmets must be worn by batsmen, wicketkeepers (if close to the stumps) and close 
fielders if a cricket ball is being used in a batting practice or game.

3. EQUIPMENT REQUIRING INTENSE SUPERVISION
3.1 ATHLETICS (throwing events)

 pupils should be 3 - 5 metres apart when throwing, if possible further apart for 
discus as it may be released at any angle;

 all pupils throw on the command, in the same direction and wait for the command 
to collect;

 position yourself behind the group making sure both end groups can be seen;

__________ SCHOOL - P.E. DEPARTMENT
HEALTH & SAFETY - MANUAL HANDLING OPERATIONS

Health and Safety Training:
Training must be provided for staff on the healthy and safe way to perform manual handling 
opertions.

Assessors also need to be trained in order that they:
 can suggest strategies on how to avoid hazardous manual handling operations so far as is 

reasonably practicable;
 can assess any hazardous manual handling operations that cannot be avoided;
 can suggest strategies on how to reduce the risk of injury so far as is reasonably 

practicable.

Health and Safety training must be given at the same time as staff are trained how to perform 
manual handling and should include reference to:
1. The users role in prompt and accurate recognition of hazards.  This should cover both 

the absence of desirable features and the presence of undesirable ones, together with 
information on health risks and how problems may be manifested.  The physical 
effects of incorrect lifting techniques relevant to the working environment should be 
covered.

2. User initiated actions and procedures which bring risks under control, i.e.
a. the importance of good lifting and lowering techniques.

Schematic for Lifting and Lowering from different heights – Gender Dependent

b. the importance of using appropriate safety equipment and machinery 
correctly.

c. the need to take advantage of breaks and changes of activity.  Regular changes 
in activity and/or short rests should be used to reduce muscle fatigue and 
tiredness.

3. Recognition and reporting of health problems (temporary or not) that may affect their 
ability to carry out manual handling tasks.

4. The user's contribution to assessments.
© SSER

__________ SCHOOL - P.E. DEPARTMENT
HEALTH & SAFETY - FIRST AID PROVISION AND SICK PUPILS

The following principles apply to the provision of First Aid:
1. The arrangements for first-aid provision will be adequate to cope with all foreseeable 

major incidents.
2. Staff will follow the procedure in dealing with accidents as detailed later in this 

policy.
3. Accidents only will be dealt with in the medical room and appropriate action taken.  

Any cuts and abrasions must be dealt with in accordance with the 'HIV preventative 
protocol'.

4. A record must be made of all accidents which require first aid to be administered to a 
member of staff, pupil or other person - either on the School premises or engaged in 
activities sponsored by the school (including visits).  This applies to every case where 
first aid is given whether from a remote fist aid location or the medical room.

5. First-aid materials are held at various locations throughout the School at locations 
determined by the Head teacher.  Such locations are prominently marked and all staff 
are advised of their position.  Listed materials are checked regularly for stock level, 
use by date, contamination, etc.  Materials in remote locations are very sparse as even 
plasters are now only allowed to be administered centrally due to the allergic reaction 
that some children have on their skin when exposed to the adhesive.

6. Adequate and appropriate first-aid provision will form part of the arrangements for all 
out of School activities.  All groups will have a qualified first aider with them and so 
the first aid pack will be comprehensively stocked.

7. The number of certificated first-aiders will always be at least that number required by 
law.  All such staff will be trained in first-aid by St. John's Ambulance staff to a basic, 
minimum level of competence.  This competence level has been agreed following 
discussion between the Governing Body and St. John's Ambulance staff.

DEALING WITH ACCIDENTS
If a pupil has an accident they should be sent to the first aider in the office along with another 
pupil/member of staff to explain the problem.  Accidents only will be dealt with in the 
medical room and appropriate action taken.  Any cuts and abrasions should be dealt with in 
accordance with the 'HIV preventative protocol'.
In the case of distress a more relaxing and less clinical atmosphere is provided.

For the more serious accidents (other than minor cuts and abrasions) the pupil will be sent to 
hospital accompanied by a member of staff.  Medical advice and common sense state that it is 
better for the patient to be waiting at a hospital, rather than at school, especially if 
complications develop, e.g. concussion.
Initially attempts will be made to contact the parents, inform them of the situation and assess 
the feasibility of the parent taking the pupil to hospital.  When it is not reasonably feasible for 
parents to take the pupil to hospital, the pupil will be driven to casualty by a member of staff 
(with suitable car insurance) who will remain with the pupil until the parent(s) arrive.  Parents
should be:

 given the name of the Hospital to which their son/daughter has been taken;
 asked to attend the hospital as a matter of urgency;
 reassured to prevent parental distress and another possible accident as they 

travel to the hospital.
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DESCRIPTION
STOCK 
CODE

FORMAT/CONTENTS 
(PC WINDOWS)  

COST: (£)
Ex. VAT

COST: (£)
Inc. VAT

QTY
SUB TOTAL 

Inc. VAT

P.E. SAFETY
MANAGEMENT

PACK 'A'
PEACD PE RISK ASSESSMENTS (CD ROM)

Full Site Licence Included £50 £60.00

P.E. SAFETY
MANAGEMENT

PACK 'B'
PEBCD PE SAFETY POLICIES (CD ROM)

Full Site Licence Included £30 £36.00

SUPER
BUNDLE!

PEAB
PE RISK ASSESSMENTS & SAFETY
POLICIES (Packs A & B on CDROM)

Full Site Licence Included
£75 £90.00

Grand
Total  £   All U.K. customers (except Channel Islands) must pay the VAT inclusive prices.  A VAT invoice

will be sent with the goods - allowing eligible schools to reclaim VAT.  If possible cheques should
accompany the orders and are payable to S.S.E.R. Ltd.  A receipt/invoice, licence and a set of
terms/conditions are sent with the goods which are normally despatched within 24hrs. of receiving
your order.  Official orders are welcome but please attach a completed S.S.E.R. Ltd. order form
indicating the stock code required.
N.B.  Owing to the nature of these resources S.S.E.R. Ltd. does not operate an 'inspection copy'
service.  In the rare case of damaged or faulty goods you must phone S.S.E.R. Ltd to obtain an
official returns number.

ORDER FORM

_____________________ SCHOOL RISK ASSESSMENT RECORD

 Name:
 Position:  Signature:
 School name:
 School address:

 Pupil Age Range:  Post code:
 School phone :  Fax:

S.S.E.R. Ltd.

Please complete the following table in BLOCK CAPITALS  N.B. Goods are usually despatched within 24hrs. of receiving your order.

__________ SCHOOL - P.E. DEPARTMENT
HEALTH AND SAFETY POLICY
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N.B. All goods are subject to VAT at standard rate. Orders are subject to £3.00 +VAT p&p.

P.O. Box 46,
Ottery St Mary,
Devon.
EX11 1ZH.
Phone: (U.K.) 01404 811667
FreeFax: (U.K.) 0800 0664124
Email SSERLtd@aol.com
Web Site: http://www.sserltd.co.uk


